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Name 

Place of 
Business 

Objects 

Logo of Association 
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Provided that no subscription shall be paid to any such body or association 
out of the funds of the Association except where it is bona fide in 
furtherance of the objects of the Association and provided that none of the 
income and property of the Association shall be paid to any body, or 
association which does not prohibit the payment of its income or property 
by way of profit to its members, except where resolved otherwise at a duly 

4

Rules of 

3



 4 

convened Council Meeting by no less than two thirds of the total 
membership of the Council. 

 

 

 

 

 

 

 

 

 

 

Organisation 

Membership 

Number of 
Members 
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Classes of 
Membership 

Ordinary 
Membership 

Eligible Entities 

Privileges 

Affiliate 
Membership 

Eligible Entities 

Admission 
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Associate 
Membership 

Admission 

Eligible Entities 

Privileges 

Admission as  
Members 

Application for 
Membership 

Approval by 
Council 

Reapplication for 
Membership 
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Approval of 
Membership 

Confirmation of 
Membership 

Entrance fee and 
Subscription 

Payment upon 
Admission 

Annual 
Subscriptions 

Levy 

Members’ 
entitlement 

Notification of 
Changes in 
Particulars 
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Inspection of 
Accounts 

Appointment of 
Representative by 
company 

Appointment of 
Representative by 
others  

Record of 
Representatives 

Resignation 
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On non-satisfaction 
of Ordinary 
Member criteria 

On Winding up  

Membership where 
reincorporated 

Cessation of 
membership of Firm  
or Organisation 

On non-compliance 
with Rules and by-
laws 

On non-payment 

Membership where 
reorganised  
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Annual General 
Meeting 

Extraordinary 
General Meeting 

Notice of AGM 

Notice of EGM 

Details of Notice  
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Non-Receipt of 
Notice 

Decisions outside a 
General Meeting 

Proceedings at 
General Meeting 

Quorum 

Adjournment 
without Quorum 

Chairman of 
General Meeting Adjournment with 
Quorum 
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Passing of 
Resolution 

Demand for a Poll 

Equality of Votes 

Continuation of 
Meeting where Poll 
Requested 

Written 
resolution by 
all Members 

No Poll 
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Questions as to 
procedure 

Votes of 
Members 

Entitlement to 
Vote 

Voting on Poll 

Vote by 
Representative 

Voting by Proxy 

Instrument of Proxy 

Form of Proxy 
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Authority 
Conferred by Proxy 

Eligibility 

Membership of 
the Council 

Office-Bearers 
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Immediate Past 
Chairman 

Elected Councillors 
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Appointed 
Councillors 

Councillor to 
vacate office 

Removal by EGM 
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Vacancy by 
Office Bearer 

Vacancy by 
Immediate Past 
Chairman 

Vacancy by 
Councillor 

Powers of the 
Council 

Validity of 
Prior Act 

Association to 
be bound by 
Council’s 
decision

Power to 
appoint 
employees, etc 

Power to 
enact, alter  & 
repeal by-laws 

Exercise of 
Powers  
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Delegation of 
powers 

Appointment of 
Advisory Boards 

Councillor's 
expenses 

Council 
Meetings 

Venue of  
Meetings 

Voting at 
Council 
Meetings 

Reserved 
Matters 

19
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Equality of 
Votes 

Notice of Council 
Meetings 

Validity of Acts 
by Council 

Validity of 
resolution in 
writing 

Opposition to be 
recorded 

Quorum 

Voting by 
President 
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Duties of Office 
Bearers 

Chairman   

Deputy Chairman   

Secretary   

Treasurer 

Election of Office 
Bearers 

President to be 
appointed  

President to fulfil 
eligibility criteria  
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Contents of 
Register 

Appointment to be 
by ¾ majority vote  

Council to 
determine 
employment terms  

President to 
implement Council’s 
resolution  

Right to attend 
meetings and 
presence to count 
towards quorum 

Right to vote at 
Council Meetings 

Councillor’s right to 
vote to apply to 
President  

Right to requisition  
Council Meeting  

Interim President  
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Use of income 
and property of 
Association 

Payment in Good 
Faith 

Restriction on 
Councillors 

Proviso 

Proper Accounts 
to be kept 

Books to give 
true and fair view   
of affairs 

Place where 
books are to be 
kept 

Accounts to be 
presented at 
AGM 
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Accounts to be 
audited 

Appointment of 
Auditor 

Property to Vest 
in Trustees 

Number of 
Trustees 

Resignation of 
Trusteeship 

Limitation of 
Trustees 
Powers 

Removal of 
Trustee 

Notice to 
Appoint or 
remove Trustee 

Commencement of 
financial year 
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Appointment 
of Patrons 

Interpretation 

Service of 
Notice 

Persons entitled 
to receive Notice 

Indemnity 
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Prohibitions 

Dissolution of 
Association 

Transfer of Assets 
upon Dissolution 

Notice of 
Dissolution 

Amendments to 
Rules 
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Definitions 
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